
Position: Coordinator, Legal and Regulatory Affairs  
Reports to: Chief Legal and Regulatory Officer 
Location: Chatham, ON; Toronto, ON; or Gatineau, QC 
 
Duties & Responsibilities 
This is a unique role in the middle of TekSavvy’s small but, we hope, mighty legal and 
regulatory group.  As day-to-day lead on access, transparency, and accessibility issues, you will 
work with TekSavvy’s lawyers, analysts, and other professionals to develop unique knowledge 
and become a trusted advisor on telecom, media, and privacy issues.  That will mean engaging 
with some of the key policy questions transforming networked communications.  At the same 
time, you will roll up your sleeves to act as our team’s duct tape, making sure meetings get 
scheduled, suppliers get paid, and we do things as efficiently as possible.  In short, you will be a 
matter-of-fact all-rounder.  Primary responsibilities will include: 
 
Evaluating and responding to third-party (law enforcement) and first-party (end-user) access-to-
information requests and related court documents (warrants, production orders, etc.).   

Developing transparency tools such as data disclosure reporting, law enforcement guides, and 
company-wide personal information inventories. 

Researching, tracking, and leading implementation of accessibility requirements, acting as 
liaison with accessible-use communities. 

Maintaining a rolling regulatory calendar, keeping up with changing events and deadlines to 
ensure it is always up-to-date. 

Quarterbacking our team’s content management system; researching and writing Web content, 
research reports, and external communications; and documenting internal policies and 
procedures that relate to our commitments to our users, partners, and government 
stakeholders. 

 

Preferred Skills & Experience: 
Demonstrable passion for technology, connectivity, privacy, and how they relate. 
Bilingual, with excellent written French.  
Degree in communications, public affairs, law, or related topic. 
CIPP/C designation, or willingness to tackle it. 
Technical skills, including Microsoft SharePoint. 
Eligible for security clearance and able to handle confidential matters with discretion. 
Track record for hewing to deadlines on track in a fast-changing, uncertain environment. 
Resourceful team player who knows when to act independently and report back. 
Committed to doing the right thing, and working collaboratively to do so.  
 
To apply, forward to regulatory@teksavvy.com: 
A cover letter, in the body of an email; 
Your resume, attached as a PDF; and 
2-4 writing samples, or links to them. 
 


